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INSTRUCTIONS FOR VERIFICATION TEAMS

General Remark:
· Due to the importance of the project, SDC expects you to be always polite and respectful to people you have to meet during your visit (authorities, beneficiaries, IDPs, …)
· You are a verification team, you are asked to understand and fill the verification form and give only basic and general information about the project to the people you are interviewing.
· You are not an expert in SDC Cash Project. If beneficiaries are asking detailed questions about the project you must explain to them that you do not know all the details and they can ask the Kepala Desa and/or the Camat.
How to present yourself and the CfHF:
· You are working, as a verification team, for the Swiss Agency for Development and Cooperation (SDC) which is implementing a cash project for families hosting victims of the Tsunami.

· The aim of the cash project is to support (through a one cash bank payment) the private families hosting victims of the Tsunami in their own house.
· Beneficiaries’ lists have been provided to SDC by the Camat in close collaboration with the Kepala Desa.

. 
· The reason of the visit is to verify some elements in order to facilitate the implementation of the project (ex. the exact KTP number of the head of host family and the period of hosting IDPs).

· After the verification of the data, all host families that full fit the requirements will be included in the final list of beneficiaries.

· The final list of the beneficiaries will be published at Camat office, and a public announcement will be done in order to inform all the families.

· All the host families that full fit the requirements will receive a one fold cash contribution of 900’000.-- IDR. This amount will be paid through the BRI Bank and should compensate part of the expenses paid by private hosts having hosted victims of the Tsunami.
· All complaints or questions have to be addressed to the Camat through the Kepala Desa.
Tasks, how to proceed in the field:
· Before starting the interview SDC staff has to introduce itself to the beneficiaries.

· Please, be aware that you have to be as much as possible careful and precise when checking and filling in all the questions.
Steps to follow:

1. Visit the Kepala Desa and present yourself. Kepala Desa can help you in finding where the HF is living (it has to be a house).
2. Look for the Head of HF and make the interview according to the verification form at points A and B. 
2.1. If Head of HF is at home, time of the interview must start.
2.2. If Head of HF is not at home: look for relatives and ask what time you can meet the Head of HF.

2.3. If no meeting is possible with the Head of HF during the day, do the interview with the wife or relative of the Head of HF.
2.4. If nobody of HF is at home, look for the IDPs.
3. Look for IDPs/Guests and make the interview according to the verification form at point C.
3.1. If Head of IDP’s family is not at home: look for relatives and make the interview.

3.2. If there is nobody of the IDPs , your interview is over.
4. Do not forget the signature of the Head of HF (or his representative), IDP/Guest (if is there), and you.
5. Fill the time at the end of the interview.
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