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Cash for Livelihood Restoration Project

Sri Lanka

How to use the CfLR Database ?
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Ampara,

September, 2006

1.
Introduction
This program is written in MS Access. You need to have MS Access installed in your computer. in order to open and use the database, go to:
My Computer( Drive D: contains the database
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Drive E: contains weekly backups (the weekly backups are also saved on an external hard disc and on a CD)
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When you start opening the database you see will see the following screen. Click the open button. 
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Now it will take you to the Access database environment. 
2.
Main Components of the Database
Tables
The CfLR-Database includes 8 tables : 
1. tblApplicant 
(Personal details of the applicant)
2. tblAssets

(Assets owned by the applicant family & their status) 
3. tblAssistance 
(Assistance received by applicant family)
4. tblDebts 

(Applicant family’s debt situation )
5. tblExpenditures 
(Applicant family expenditures)
6. tblGrant 

(Grant amount in 2 instalments)
7. tblIncome 

(Applicant family’s main sources of income)
8. tblMember 
(Applicant family details)
The following lookup tables (11) have a pull down list to facilitate data entry.
1. tlkpActivity 

(Livelihood activities: Fish Selling, Poultry, Mason, Sewing, Carpenter, etc…)
2. tlkpAssettype 

(Assets: House, Shop, Vehicle, Animals, Jewellery, etc…)
3. tlkpAssistancesource
(Assistance received: Samurdhi, Relief, Pension, Housing Grants, etc …)
4. tlkpBank


(Bank account in People’s Bank Branch: Kalmunai, Sainthamaruthu, etc…)
5. tlkpCreditsource

(Credit source: Bank, Money Lenders, Relatives. etc…)
6. tlkpDivision

(Division:: Kalmunai Muslim, Kalmunai Tamil, Nintavur, Karaitivu, etc…)
7. tlkpEthnicgroup

(Ethnic group: Tamil, Sinhalese, Muslim, etc…)
8. tlkpExpenditure type
(Expenditure type: Food, Medical, Education, Transport, Cloths, etc…)
9. tlkpIncomesource

(Income sources: Foreign remittance, Casual labour, Fish selling, etc…)
10. tlkpsex


(Sex of applicant: Male, Female)
11. tlkpSecretariat

(Div. Secretariat  + GN Divisions: KK 1, KK2, MM 1, MM 2, Islamabad, etc…)
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The tables and the lookup tables will appear as shown below under the tab
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You can add to or modify the lookup table, by opening the lookup-table and making  the changes. For example                               lookup table is opened and shown below.
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Avoid
Do not do any changes of the data in the query  table. Always use the main table or the frmLivelihood form:
Example 
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In the above query table, when you change the activity of A. Mohamed Irfan from Carpenter to Mason, then all the Carpenters (A.L. Uthumalebbe, Thambirasa Faizal, etc..) become Masons. 
Forms

Information (data) to the 8 Tables are entered through one form (frmLivelihood) 
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Click the                                                        tab then you will see the following forms screen
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Open the frmLivelihood form and enter the information of the beneficiary. The data entering form will look like the one shown below:
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Note : Serial Number is automatically updated.

Queries
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The database includes a number of queries to get specific information from the database. Click the tab then you will see the following screen with all kinds of queries made.
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qrptGrant is the main query. This is used to prepare beneficiary lists, progress monitoring lists, bank wise beneficiary payment lists for 1st & 2nd instalments. 
Below is an example of a query made for getting a payment list for beneficiaries from “Kalmunai Division” with bank accounts at “Maruthamunai”. People’s Bank.
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The main segments of the queries are explained below:
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This gives the instalment (“1” or “2”) If we want the 2nd instalment list we have to change the number 1 to 2 in the query window.

[image: image27.png]w Local Disk ()




This gives the name of the division.
Example “Kalmunai Muslim” division is shown. 
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This gives the bank branch where the beneficiary has his/her bank account. This is used to make bank wise payment lists.
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After the first instalment a progress monitoring is done to check whether the money has been used for the purpose (green). In the frmLivelihood main form those are ticked green to get the 2nd instalment. In the query window a green date (G_date) (example: 9/6/2006) is given to make sure that the 2nd instalment is not paid twice.
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At the beginning (Pilot Project) also rejected applicants were entered in the database. This was later discontinued and presently only accepted (approved) applicants are entered. For the latter the query window shows “no” (means: “not rejected”)
In addition there are a number of queries made to analyse the information entered in the data base. Some examples are given below: 
Analysis of Beneficiary Families

· Number & percentage of male & female headed beneficiary families

· Ethnic distribution (Tamil, Muslim, Sinhalese) of beneficiary families

· Occupation of family members

· Debt situation (Average Amount of Loan Taken & Outstanding Debits by Credit Sources)

· Membership in Society/CBO 
Analysis of Cash Grants
· Number of beneficiaries and average grant amount approved per activity

An example of such a query, “Average grant amount approved activity wise”, is shown below:
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Subsequently the information of these queries is exported to Excel.
REPORTS

Reports are used to present the table and query data in an accessible format. 

Click to open the reports window. You can now create a report and/or 
select a report from the list of existing reports

The following is a report of the “Common Beneficiary List” 

Note :

For the different reports the headings need to be changed: Name of Division: Kalmunai Muslim, Sainthamaruthu, Nintavur, etc. and Beneficiary List “Beyond 200m”, or “65 – 200m”, etc

Example of a Payment list given to the Bank
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Example of a Progress Monitoring Report
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